
Link e suggerimenti utili per scrivere un buon CV Europass 

 

Tutto quel che serve per scrivere un buon Curriculum Vitae 

(in italiano) https://europass.cedefop.europa.eu/it/documents/curriculum-vitae 

(in tedesco) https://www.europass-info.de/dokumente/europass-lebenslauf/ 

(in inglese) https://europass.cedefop.europa.eu/documents 

Il template è disponibile in 29 lingue. 

Ricordatevi di inserire la vostra foto! Basta un file in formato .jpg in cui abbiate un’aria simpatica. 

 

Instructions to create your CV 

Europass CV consists of 7 sections:  

1: Personal information,  

2: Job/placement applied for,  

3: Work experience,  

4: Education and training,  

5: Personal skills which consists of mother tongue and other languages, 

communication skills, organisational skills, job related skills, computer skills, other 

skills,  

6: Additional information which includes publications, presentations, projects, 

conferences, seminars, honours and awards, memberships, references),  

7: Annexes.  

 

Europass CV template consists of two columns: do not change the content of the left 

column, which contains the headings and instructions embedded in accessibility 

labels; use the right column to insert your personal data. Sections are separated by a 

blank space.  

Before you start: Five basic principles for a good CV 

1. Concentrate on the essentials. Be brief. 

Employers generally spend less than one minute reading a CV before deciding to 
reject it. 

https://europass.cedefop.europa.eu/it/documents/curriculum-vitae
https://www.europass-info.de/dokumente/europass-lebenslauf/
https://europass.cedefop.europa.eu/documents


• If applying for an advertised vacancy, always ensure that you comply with any 
application process entirely. 

• Be brief: two A4 pages are usually more than enough, irrespective of your 
education or experience. 

• Is your work experience limited? Describe your education and training first; 
highlight volunteering activities and placements or traineeships. 

 

2. Be clear and concise. Use short sentences. Give specific 
examples.  

•  Avoid clichés. Concentrate on the relevant aspects of your training and work 
experience. 

• Give specific examples. Quantify your achievements. 
• Update your CV as your experience develops. 

3. Always adapt your CV to suit the post you are applying for. 

•  Highlight your strengths according to the needs of the employer and focus on 
the skills that match the job. 

• Explain any breaks in your studies or career giving examples of any 
transferable skills you might have learned during your break. 

• Before sending your CV to an employer, check again that it corresponds to the 
required profile. 

• Do not artificially inflate your CV; if you do, you are likely to be found out at the 
interview 

4. Pay attention to the presentation of your CV. Present your 
skills and competences clearly and logically, so that your 
advantages stand out.  

• Put the most relevant information first. 
• Pay attention to spelling and punctuation. 
• Retain the suggested font and layout. 

5. Check your CV once you have filled it in.  

• Do not forget to write a cover letter. 
• Correct any spelling mistakes, and ensure the layout is clear and logical.  
• Have someone else re-read your CV so that you are sure the content is clear 

and easy to understand. 

 

 


